
 

 

 

SANTA��CLARA��COUNTY��OFFICE��OF��EDUCATION��
��
��
CLASS��TITLE:����EMPLOYMENT��SUPPORT��SPECIALIST��
��
��
BASIC��FUNCTION:��
��
Under��the��supervision��of��the��Director��III���r��Alternative��Education,��coordinates��the��daily��office��operations��and��
facilitate��communications��for��the��Alternative��Education��department;��serves��as��an��advocate��for��general��
education����and��in�rservice��trainings.��

��
REPRESENTATIVE��DUTIES:��
��
The��following��duties��are��examples��of��

assignments��performed��by��
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Operation��of��a��variety��of��office��equipment,��a��computer��and��assigned��software.��
Oral��and��written��communication��skills.��
Methods��of��collecting��and��organizing��data��and��information.��
Public��speaking��and��presentation��techniques.��
��
ABILITY��TO:��
Analyze��job��opportunities��in��the��community��for��compatibility��with��specific��vocational��skills��of��special��needs��
students.��
Facilitate��the��transition��of��students��into��adult��working��environments ��c1 Tf
3.776 0 TD
02.2896 0 TD
<0003>Tj
/TT6 1 Tf
.224 0 TD
-.01 Tf
.224 po(thev5 1 Tf
1.4153 0 TD9TD
0 Tc
<0003>Tj
/TT6 1 Tf
-31.9016 -1.2186 T10001 Tc
(anto)Tj
/TT5 1 Tf
4929 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
.000
.0006TT5icnication)Tj
/TT5 165f
6.3443 0 TD
<0003>Tj
/TT6 1 Tf
.160 T4 TD
.0001 Tc
(stu
(enviInteract 1 Tf
1.4153 0 TD9TD
0 Tc
<0003>Tj
/TT6 1 Tf
-31.901695.0003 Tc
(compatibility)Tj
/TT5 1 Tf
5.3169 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf1695.0003  0 TD
.0027 Tc
(of)Tj
/TT5 1 Tf
.8361 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
.0002 Tc
(special)Tj
/TT5 1 Tf
2.776 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf6 1 Tf
.224 0 TD
.0027 Tc
(of)Tj
/TT5 1 Tf
.8361 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
-.000compatibility)Tj
/TT5 1 Tf
5.3169 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf16
.224 0 TD
-.0012dev5rs
.0027 Tc
(of)Tj
9454D
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
.0004 Tc
(preseacademicice)Tj
/TT5 1 Tf
1081 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
.000D
.0027ocioeconomicice)Tj
/TT5 1 T6.30TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
.0004 Tc
(presec
(iural,)Tj
/TT5 1 Tf
.8f
2.9836 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
-.001 disaTj
/TT5 1 Tf
1.1858 
0 284
0 Tc
<0003>Tj
/TT6 1 Tf
-31.9016 -1.2186 TD
.001 Tc
(Oral)Tj
/TT5 1 Tf
1.7213 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
7.0006TT5nT5 1 Tf
5.0874 0 TTf
1.7213 0 TD
0 Tc
<0003>Tj
/TT6 
.1694 0 TD
-.0006 Tc
(needs)backgrounds
/TT5 1 Tf
1.5301D
0 Tc
<0003>Tj
/TT6 1 Tf
-24.1148-01D
0 TTD
.0001 Tc
(stu3(enviInter Tct 1 Tf
1.4153 0 T62 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.1726Tf
.4809
.0005 Tc
(appTT5ablece)Tj
/TT5 1 Tf
1421.7213 0 TD
0 Tc
<0003>Tj
/TT6 1 94 0TT6 1assignednTsT5 1 Tf
3.776 0 TD2 Tm83.7213 0 TD
0 Tc
<0003>Tj
/TT6 1 94 0TT6 1assi
.001 Tc
(Oral)Tj
/TT5 1 Tf
1.7213 0 TD
0 Tc
<0003>Tj
/TT6 1 94 0TT6 1assi
.0006feder(of)Tj
/TT5 1 Tf
.1 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 94 0TT6 1asslls.)T(laws, Tf
3.776 0 TD2 T71.7213 0 TD
0 Tc
<0003>Tj
/TT6 1 94 0TT6 1assi5.224 poTT5c
(,)Tj
/TT5 1 Tf
.8f0TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 094 0TT6 1assi2.0006 Tocedur
(,)Tj
/TT5 1 Tf
4.8634.7213 0 TD
0 Tc
<0003>Tj
/TT6 1 94 0TT6 1assignednTregul(spec(,)Tj
/TT5 1 Tf
4.8142.7213 0 TD
0 Tc
<0003>Tj
/TT6 1 94 0TT6 1(ruleal)Tj
/TT5 1 Tf
4.9459836 0 TD
0 Tc
<0003>Tj
/TT94 0TT6 1assi
.001 Tc
(Oral)Tj
/TT5 1 Tf
1.7213 0 TD
0 Tc
<0003>Tj
/TT6 1 94 0TT6 1TsT5 ueial)Tj
/TT5 1 Tf
95639836 0 TD
0 Tc
<0003>Tj
/TT94 0TT6 10 TD
7.0006includdult)Tj
/TT5 1 Tf
260 Tc
<0003>Tj
/TT6 1 Tf
-42.623 -1.1694 0 TD
-.0006 
.0005 Tc
(AmerT5ansic)Tj
/TT5 1 Tf
30929 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
.000ompatibility)Tj
/TT5 1 Tf
5.3169 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf16
.224 0 TD
gnednTDisaTj
/Tc
(job)Tj
/TT5 1 4Tf
.2 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
.000
.224 Act 1 Tf
1.4153 01 T33169 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf16
.224 0
.000
.224 (ADA)ication)Tj
/TT5 16284
0 Tc
<0003>Tj
/TT6 1 Tf
-31.9
.22316
. TD
-.0006 Tc
(6j
/TT3 orddu5 1 Tf
3.776 0 TD4 Tf55
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
-.0001 Tc
(environments)Tj
/TT5 1 Tf
1.1694 0 Te8361 0 TD
0 Tc
<0003>Tj
/TT6 1asslls.)T(assur
cation)Tj
/TT5 16393 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
.0007 Tc
(moolity)Tj
/TT5 1 T TD09D
0 Tc
<0003>Tj
/TT6 1 Tf
-31.9016 -1.2186 TD
.001 Tc
(Oral)Tj
/TT5 1 Tf
1.7213 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
.0006 e0 TDiGS1 gs
BT
5 1 Tf
.8f
2.9836 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 04 0 TD
.0027 Tc
(of)Tj
/TT5 1 Tf
.8361 0 TD
0 Tc
<003552 0 TD
0 Tc
<297.6 546.245 Do
Q
Q
.0006o0 0 12 4(job)Tj
/TT5 1 4Tf934
0 Tc
<0003>Tj
/TT6 1 Tf
-31.9016 -1.2186 T7 Tc
(community)Tj
/TT5 1 Tf
4.612 0 TD
0 Tc
<0003>Tj
/TT6 1 24 0 TD
-.0005 Tc
(computer)Tj
/TT5 1 Tf
3.9781 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD
.0006 Tc
(and)Tj
/TT5 1 Tf
1.5301 0 TD
0 Tc
<0003>Tj
/TT6 1 Tf
.224 0 TD

.000
.0006depart



Employment��Support��Specialist���r��Continued�� Page��4��
 

 

 

��
PHYSICAL��DEMANDS:��
Dexterity��of��hands��and��fingers��to��operate��a��desktop��computer��and��other��office��equipment.��
Reaching��overhead,��above��the��shoulders��and��horizontally.��
Stooping��and��bending��to��maintain��and��retrieve��files.��
Hearing��and��speaking��to��exchange��information��in��person��or��on��telephone;��
Seeing��to��assure��complete��and��accurate��reports.��
Lift��or��carry��light��objects��or��materials.��
Sitting��or��standing��for��extended��periods��of��time.��
Walking��short��distances.��
��
��
��
��
Approved��by��Personnel��Commission:��December��14,��2016��
��
��
��
____________________________________��
Kristin��Olson� � � � � � � � � � � �Date:��12/14/16��
Director�rClassified��Personnel��Services��
��
��
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